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CIVILIAN  TRAINEE VACANCIES IN ENGINEERING
 AND OTHER TECHNICAL POSITIONS

Department of the Navy Acquisition Intern Program

•  The Department of the Navy employs nearly 34,000 highly trained, skilled, and educated civilians in the
Acquisition Work Force at Navy and Marine Corps facilities throughout the U.S.

•  The Acquisition Intern Program (AIP), centrally managed for the Department of the Navy at the Career
Management Site (CMS) provides an intensive and structured three-year career development program
for college graduates to become acquisition professionals.

•  Through a series of formal training classes, diverse rotational assignments, extensive hands-on training
in progressively responsible assignments, and with tuition assistance for continuing your education, you
can become a member of the acquisition team.

•  Acquisition professionals are in a variety of positions, performing "cradle to grave" management of
highly technical systems, equipment, facilities, supplies, and services.

Engineering Positions require a Bachelor’s Degree from a School of Engineering that is recognized by
Accreditation Board of Engineering and Technology (ABET) with one or more professional engineering
curricula.  Preferred degrees include aerospace, computer, electrical, electronics, chemical, systems,
architect, fire protection, environmental, materials, civil, industrial, and mechanical engineering and Naval
architect.

Computer Scientist Positions require a Bachelor’s Degree with 30 semester hours in a combination of
mathematics, statistics, and computer science.  At least 15 or the 30 semester hours must have been in any
combination of statistics and mathematics that included differential and integral calculus.

Operations Research Analyst Positions require a Bachelor’s Degree in operations research; or at least
24 semester hours in a combination of operations research, mathematics, probability, statistics,
mathematical logic, science, or subject-matter courses requiring substantial competence in college-level
mathematics or statistics.  At least 3 of the 24 semester hours must have been in calculus.
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In addition to the basic requirements above:

•  GS-07 level positions require:
1. One year of graduate-level education; or
2. Superior academic achievement based on class standing or grade point average.

� Class standing—Applicants must be in the upper third of the graduating class in the college,
university, or major subdivision, such as the College of Engineering or the School of
Business Administration, based on completed courses; or,

� Grade-point average (G.P.A.)—Applicants must have a grade-point average of 2.95 or
higher out of a possible 4.0 based on 4 years of education, or on courses completed during
the final 2 years of the curriculum.

•  GS-09 level positions require:
Two full years of progressively higher level graduate education or a Master’s or equivalent graduate
degree.

NOTE:  Signing bonuses and placement within the salary range will be negotiated at the time of the
employment offer.  All salary figures are rounded, vary by location and reflect January 2001 pay raise.

Positions are located at Naval and Marine Corps activities throughout the U.S.

•  the majority is located within the Washington, D. C. metropolitan area, CA, FL and VA.  Other
concentrations are in MD, NC, SC, PA and WA.

•  other locations are also possible and you may indicate any specific preference on your Geographic
Preference Statement.

All applicants must:

•  Be a U.S. Citizen
•  Be registered with the Selective

Service  (males born after
12/31/59

•  Sign a mobility agreement

•  Be able to obtain and maintain
a Security Clearance

•  CRIMINAL OFFENSES, EXCESSIVE USE OF ALCOHOL, SUPPLYING OR USING ILLEGAL DRUGS,
POSSESSING AND/OR USING A FOREIGN PASSPORT, EXCESSIVE AND/OR REPETITIVE INCIDENTS OF
INDEBTEDNESS, AND THE HOLDING OF A DUAL CITIZENSHIP MAY ADVERSELY AFFECT
ACCEPTANCE INTO OR CONTINUATION IN THE PROGRAM. A FEW POSITIONS MAY REQUIRE DRUG
AND POLYGRAPH TEST.

Locations

Requirements

Starting Salary Range:

Engineering Positions (except Computer engineer):    GS-7  $35,300 - $43,500        GS-9  $43,200 - $53,200
Computer Scientist and Computer Engineer Positions:  GS-7  $36,100 - $49.475        GS-9  $43,200 - $56,100
Operations Research Analyst Positions:                    GS-7  $30,000 - $39,000        GS-9  $36,700 - $47,600
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•  13-26 paid vacation days a year based
on length of service

•  10 paid annual holidays

•  13 days sick leave annually

•  Excellent retirement plan which
includes employer-matched funds and
tax-deferred savings option

•  Choice of a variety of health insurance plans,
including fee-for-service and HMOs

•  Low-cost life insurance program that features variable
coverage and provides family benefits as well

•  Generous college tuition assistance to encourage
continuing education

•  Flexible, family-friendly work schedules

                                                      Mail or Fax:
1. Resume (see reverse)

2. Transcript

3. Signed Mobility Agreement

4. Geographic Preference Statement

5. OF 306 (Declaration of Federal
Employment)

6. Recruitment Source Questionnaire

7. DD214 Military Discharge Certificate, if

applicable.

8. Most recent SF-50 (Notification of Personnel
      Action), if current or prior federal employee.

                                                                    Address:

                Department of Navy
                Career Management Site
                AIP Recruitment
                P.O. Box 2033
                Mechanicsburg, PA  17055-0784

Phone:   (800) 431-4422
Fax:       (717) 605-1980
E-Mail:    navyintern@hropensacola.navy.mil

          Web Site:  www.navyintern.cms.navy.mil

•  All qualified applicants will receive consideration for position vacancies without regard to race,
religion, color, age, national origin, lawful political affiliation, sex, marital status, membership or
non-membership in an employee organization, handicap not disabling to the job, or other non-merit
factors.

•  Starting salaries, including signing bonuses are negotiable.
•  The primary purpose of the AIP is to recruit and develop recent college graduates.
•  Former Navy AIP interns are not eligible to reapply.
•  Previous applicants must reapply to be considered.

•  Positions require completion of a one-year probationary period.

Benefits

How To Apply

mailto:navyintern@hropensacola.navy.mil
http://www.navyintern.cms.navy.mil/
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WHAT TO INCLUDE IN YOUR RESUME

Although the Federal Government does not require a standard application form for most jobs, we do need certain information to
evaluate your qualifications and determine if you meet legal requirements for Federal employment.  If your resume or application
does not provide all the information requested in the job vacancy announcement or this flyer, you may lose consideration for a
job.  Help speed the selection process by keeping your resume or application brief and by sending only the requested material.
Type or print clearly in dark ink.  Here's what your resume or application must contain in addition to specific information
requested in the job vacancy announcement:

POSITION TITLE.  Position for which applying: Acquisition Intern (Engineer)

PERSONAL INFORMATION.

•  Full name, mailing address (with ZIP Code) and day/evening phone

•  Social Security Number

•  Country of citizenship (United States citizenship required)

•  Military service history (ALL males born after 12/31/59 must provide their Selective Service registration number)

•  Highest Federal civilian grade held; job series and dates held

EDUCATION.

•  Name and address of all colleges/universities attended

•  Type, major, and year of all degrees received or anticipated

•  Send a copy of your college transcript

WORK EXPERIENCE. Give the following information for your paid and non-paid work experience related to the job for
which you are applying.

•  Job title (include series and grade if Federal job)

•  Duties and accomplishments

•  Employer's name and address

•  Supervisor's name and phone number

•  Starting and ending dates (month and year)

•  Hours per week

•  Salary

•  Indicate if we may contact your current supervisor.

OTHER QUALIFICATIONS

•  Job-related training courses (title and year)

•  Job-related skills

•  Job-related certificates and licenses (current only)

•  Job-related honors, awards, and special accomplishments, e.g., publications, memberships in professional or honor
societies, leadership activities, public speaking, and performance awards.  (Give dates but do not send documents
unless requested.)
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Background - The Naval Acquisition Intern Program is designed to provide a cadre of highly trained
individuals to meet the Navy's future civilian manpower needs. The Department of Navy is committed to the
professional development of the individuals selected into this program.  Participants are provided formal
classroom training, extensive hands-on experience, and progressively more responsible job assignments to
further professional development.  Mobility is a key factor in the success of participants in this program.

Requirement - Mobility is a condition of initial and continuing employment with the Career Management
Site.

Impact - Since mobility is a condition of employment, application for program vacancies will not be
processed without a signed agreement.  If selected into the program, failure to accept assignments involving
travel or change of duty station as directed may result in dismissal.

Expenses - Reimbursement of authorized travel expenses while in the program will be made in accordance
with the Joint Travel Regulations in effect at the time of travel.

This agreement is between the Career Management Site and:

_____________________________________________________________

[Printed name]

In accordance with the above information, I hereby agree to the following:

a.  Travel to temporary training assignments away from the designated duty station;

b. Change duty stations and residence to specified locations within the continental

United States for training purposes;

c.  Accept duty station assignment for final placement upon completion of the Acquisition

Intern Program at a designated Naval activity within the continental United

States to meet the needs of the Department of Navy.

SIGNATURE:  __________________________________________    DATE: _______________

Naval Acquisition Intern Program Mobility Agreement
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NAVAL ACQUISITION INTERN PROGRAM
GEOGRAPHIC PREFERENCE STATEMENT

Your preference statement will be used to determine the location(s) to which your name will be referred for
initial employment consideration in the program. If you are selected the Mobility Agreement will apply.
Specific locations listed within the zone are subject to change. You may check all zone(s) that apply;
however, if you decline an offer of employment in a selected zone, you will be removed from further
consideration.  Feel free to prioritize your choices.

_____  NE Zone  includes Maine to Pennsylvania - locations such as Lakehurst, NJ;
              Philadelphia and Mechanicsburg, PA; New England States

_____  DC Zone includes Washington, DC and suburbs in MD and northern VA - locations such
             as Arlington and Quantico, VA; Patuxent River, MD

_____  SE Zone  includes the remainder of Virginia (not in DC Zone), South Carolina, North
                Carolina, Florida, Georgia - locations such as Norfolk, VA;
                Cherry Point, NC; Charleston, SC; Orlando and Jacksonville, FL;
              Albany, GA

_____  W Zone includes California, Washington - locations such as San Diego, China Lake,
                                        and Port Hueneme, CA; Bremerton, WA

_____  HI Zone includes Pearl Harbor, Hawaii

_____  ALL Zones

______________________________SPECIFIC CITY AND STATE

________________________________      _______________________________           ____________
                Print Name                             Signature            Date
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RECRUITMENT SOURCE QUESTIONNAIRE

How did you hear about us?                                                                                                       

______  Career Fair
                 (Where & When?) ____________________________________________(30)

______  JobDirect.com  (44)

_____   Career Management Site Website (www.navyintern.cms.navy.mil) (41)

_____   Engineeringjobs.com  (15)

_____   National Association of Colleges & Employers (NACE) Website (45)

_____   Ad in Magazine (Which one?)_______________________________________(02)

_____   Friend, Relative, Current or Former Federal Employee  (14)

______  Your College or University Career Center/Placement Office  (20)

_____    Other  (Please Specify)____________________________________________________(35)
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